TANF ELIGIBILITY DETERMINATION/RE-DETERMINATION FORM - SFY 2013
Please complete this form at intake and each year for re-determination. Please maintain a copy of this form in the client’s record or in a separate file.
	Client Name:
	   Social Security Number:​________________________

​​​​​​​​​​​​​​​​​​​​​​​​​​ (does not need to be completed, if gathered on other forms) ​​​​​​​​​​​​​​​​​​


	1:
	Is the client a United States Citizen?
	Yes     or       No


If the answer to question 1 is “no”, you do not need to answer the remaining questions. The client is not TANF eligible and the worker would need to circle “no” below. If the answer is yes, proceed to 2.

	2:
	Is the client under the age of 18 or 18 and still in high school and living in the home of a parent or caretaker relative?
	Yes     or      No


If the answer to question 2 is “no”, proceed to question number 3. If the answer is “yes” proceed to question 4.

	3:
	Is the client a parent or caretaker relative who has a child who is under 18 or 18 and still in high school and is residing in the home?
	Yes     or       No


If the answer to question 3 is “no”, you do not need to answer questions 4 or 5. The client is not TANF eligible and the worker would need to circle “no” below. If the answer is yes, proceed to 4.

	4:
	Is the family currently receiving for Medicaid, HUSKY, SNAP (Food Stamps), Temporary Family Assistance (TFA) cash assistance or child care assistance?
	Yes     or       No


If the answer to question 4 is “yes”, you do not need to answer question 5. The family is automatically TANF eligible and the worker should circle “yes”. If the answer is “no”, or the worker is unable to determine if the family receives any of these benefits, then the worker should proceed with question 5.

	5:

	Number of parents, children, and relatives living in the home
	75% of State Median Income

(Annual)
	75% of State Median Income

(Monthly)
	Is family income below the 75% SMI for that family's size? Write Yes, No, or Unable to Determine

	
	2
	 $       52,006.23
	$4,333.85
	

	
	3
	 $       64,242.99 
	$5,353.58
	

	
	4
	 $       76,479.75 
	$6,373.31
	

	
	5
	 $       88,716.51 
	$7,393.04
	

	
	6
	 $     100,953.27 
	$8,412.77
	

	
	7
	 $     103,247.66 
	$8,603.97
	

	
	8
	 $     105,542.06 
	$8,795.17
	

	
	9
	 $     107,836.45 
	$8,986.37
	

	
	10
	 $     110,130.84
	$9,177.57
	


Add $2,294 annual or $191.20 monthly for each additional person above 10 to the amounts shown for 10.
Note: These income guidelines are effective for July 1, 2012 through June 30, 2013.

If the answer to the question is “yes”, then the worker should circle “yes” in the box below. If the answer is “no”, then the worker should circle “no.”.  If the answer is unable to determine, then the worker should circle “unable to determine.” At the end of each quarter, the results of this determination should be reflected in the TANF Eligibility Summary Report.

	TANF Eligibility Status (please circle the appropriate answer):

	Yes
	No
	Unable to Determine


Date:___________________________Provider Name:________________________________________

GUIDANCE FOR COMPLETING THE TEMPORARY ASSISTANCE FOR NEEDY FAMILIES (TANF) 

ELIGIBILITY DETERMINATION/RE-DETERMINATION FORM

Following the client’s acceptance of the provider services, the worker completes the Temporary Assistance for Needy Families (TANF) Eligibility Determination/Re-determination Form. This form should be added to the other intake forms and should be maintained in the client’s file or in a separate folder for audit purposes. The families should be told to answer the question truthfully and that neither their answer nor their financial resources will in any way affect what services they may or may not receive from the state agency or its providers.  However, families should be encouraged to cooperate and should be told that their participation could help the State obtain additional Federal funding that could be used to fund services to help low-income families in Connecticut. 

United States Citizenship (See Question 1 on the Form)


If the client is not a United States’ citizen, he/she is not eligible to receive TANF benefits.  This includes registered aliens.  The provider should ask if the client was born in the United States or has become a US citizen.  The provider should ask for the client’s Social Security Number in the event that documentation is needed for DSS audit purposes.  If the Social Security Number is recorded on another document, the provider does not need to enter it on this form. This TANF requirement does not preclude the client from receiving the services offered by your agency.

TANF Family in Instances When the Client is a Minor (See Question 2 on the Form)

In order to complete the TANF eligibility screening questions on this form, the provider must determine whether the case involves a “family” as defined under TANF. A family is defined as:

· parents with a child(ren) in the home, or 

· caretaker relatives with a child(ren) in the home. 

For TANF purposes, if the client is under 18 years old or 18 years old and still in high school, then she or he is defined as a minor. If the client is a minor and is living in the home of a parent or caretaker relative, then the client is a member of a family for TANF purposes. If the client is a minor and is not living in the home of a parent or caretaker relative, then the client is not a member of a family, and is, therefore, not TANF eligible.  

If the worker has determined that the client is a member of a family, then the next step is to determine whether the family is considered needy as defined by the TANF State plan (i.e. question 4).

TANF Family in Instances When the Client is an Adult (See Question 3 on the Form)

For TANF purposes, if the client is 18 years old and not in high school or 19 years old or older, then she or he is considered an adult. If the adult client is the parent or caretaker relative of a minor child who is living in the home, then the client is a member of a family for TANF purposes. If the client is an adult and is not a parent or caretaker relative of a minor child who is living in the home, then the client is not a member of a family, and is not TANF eligible. 

If the worker has determined that the client is a member of a family, then the next step is to determine whether the family is considered needy as defined by the TANF State plan (i.e. question 4). 

Public Assistance (See Question 4 on the Form)

If the family is eligible to receive child care, Temporary Family Assistance (TFA) cash assistance, Medicaid, HUSKY and/or SNAP (Food Stamps), the family would be considered needy.  If the worker knows that the family is eligible for any of the above listed services he or she should indicate that.  The client would be TANF eligible and further information concerning specific income would not be required. If the family is not eligible for one of the listed public assistance programs or the worker does not know the family’s eligibility status, then he or she needs to determine the size of the family and whether the family’s income is below seventy-five percent (75%) of the State Median Income (SMI). 

Family Size (See Question 5 on the Form)

To determine family size, the provider should ask whether one or both parents (biological, step, or adoptive parent) live in the home.  If no parent lives in the home, the worker should determine how many caretaker relatives (e.g. grandparents or aunts or uncles who are responsible for the child) live in the home. The total number of parents and/or caretaker relatives living in the home should be included in the family size count.  In addition, the family size count should include the number of children living in the home. All other members of the household should not be included in the count for family size. 

For example, a child is living in the house with his mother, two siblings, and an unrelated male adult who is not married to the mother.  For the purposes of the TANF report, the family size would be considered four.  If the two adults were married, the family would be five because the male would be considered a step-father.  As another example, a child is living in the home with a parent, one sibling, and a grandmother.  The family size should be considered four since everyone living in the house is either a parent, a caretaker relative, or a child.  

Income (See Question 5 on the Form)

The worker should identify the figure in the income chart above that constitutes 75% of State Median Income (SMI) and ask the family whether their income is below 75% of SMI for that size family.  The worker should explain to the family how it would determine whether its income is above or below 75% of the SMI.  For TANF eligibility purposes, income is defined as earned and unearned income. If a non-custodial parent contributes monetarily to the family, then his/her income should be included in the income of the family. 

Families should be told that, when in doubt whether to consider something “income,” they should include it in their calculations.  Furthermore, families should be told that they do not need to be exact and that they should round up so as to be conservative in their calculations.  For example, if the worker determines that the family size is four, he or she should ask the parent(s) or caretaker relative(s) if the family’s yearly income is below $76,478. If the answer is yes, the family would be considered TANF eligible. The worker does not need to calculate the actual family income nor does the family need to disclose what is their income. The family only needs to disclose whether the income is above or below the 75% threshold for their family size.  Since the provider offers services that are not direct cash or food assistance, the answers given by the family do not need to be verified. 

Example: 
A parent works as temporary personnel and her weekly pay varies from week to week but the highest amount she earned during the past several weeks was $468. For purposes of the calculation, she can assume her income is $470 per week, or less than $25,000 per year (i.e. $470 x 52 = $24,440). 

Example: 
A person is paid $15 per hour, so his base salary is $600 per week. However, the person often works overtime and in recent weeks received as much as $225 in overtime.  The person should assume that for the purposes of this calculation, his family income is below $43,000 (i.e. $825 x 52 = $42,900).

Recording TANF Status

Once the worker has determined the TANF eligibility status of the family, s/he should circle the appropriate box on the Form (i.e. yes, no, or unable to determine). The results of all of the determinations for each quarter should be recorded in the TANF Eligibility Summary Report. On the Summary Report, the agency will need to calculate, for the quarter, how many new and continuing clients were determined to be TANF eligible, non-TANF, or unable to determine. For example, a client is a new client in Qtr. 1. The agency completes a TANF determination and determines that the client is TANF eligible. This client should be included in the “TANF Eligible” section of the Summary Report for Qtr. 1. If the client continues to receive services during Qtr. 2 (i.e. is a “continuing client”), then the agency should include the client in the “TANF Eligible” section of the Summary Report for Qtr. 2.
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